Nancy (Annie) Heckel
Instructional Design Portfolio, Sample Lesson

The lesson below is a lesson on plagiarism and citation that | created for use in English department course at American Public
University/American Military University. All material is my own, except as noted within the lesson (citations were included not just because
one needs citations, but also to model good citation practices to students). It has been used in at least three courses in various forms; this
version is the newest, and takes advantage of tools available in the Lessons feature of Sakai 11.
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The first page of the lesson; all elements, including the image, are my own work. The quiz question on each page is required. This first page
introduces the basics of academic honesty and its place at the university, referencing the student handbook and the university’s academic
honesty rules:
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& @+ Honor Code

pa.PEI'S Accept responsibility for my actions at all times.
Practice and promote academic integrity at all times.
inco['rect Uphold unconditionally the University’s policy of Academic integrity and accept the consequences of Academic dishonesty.

Show consideration for and respect the dignity of all persons.

Honor Pledge

‘As a member of the American Public University System learning community, | understand and will abide by the University's policy of
academic integrity, as described in the Student Handbook and the University catalog. Furthermore, | agree to the provisions of the
APUS Honor Code, and | will not engage in, condone, or assist others in any act of dishonesty or plagiarism. | understand that | will be

subject to appropriate disciplinary and/or academi ions if | commit any violations of the University’s academic integrity policies.
Finally, I understand that any violation is subject to and may include i di ion or expulsion. (APUS, “Mission and Honor
Code Statements”™)

By enrolling at the University, you have agreed to this Honor Code and Pledge, and are held to the related regulations.

* =@ a4

altering

e no_credit

plagiarism S ——

fraud 1. Accepting responsibility for one’s actions

2 Promoting academic integrity

3. Und ding the ; e plagiarize with inato
4_ Serving on the University Academic Honesty board

Academi at the University @+

() land4
The University is committed to strong academic values, and one of those values is academic honesty. “Academic honesty” means that (:) 3and 4
students do their best to ensure that the work they submit for grading is the production of their own effort, and represents their own .:;) land 2

abilities and knowledge. It means that students agree to obey restrictions put on assignments that may ban working in groups on
particular assignments, or receiving help that results in another person completing some or all of the student's required academic
work. It also means that students agree to not provide this kind of help to other students, either at our institution or anather, or help
other students at our institution or another to circumvent academic honesty regulations.

) None of the above

l Submit Answer ” Show Poll ]

To help drive home the importance of academic honesty, APUS has an official APUS Student and Faculty Honor Code:
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The second page of content; in one incarnation of the assignment, all of the quiz questions were in a completely separate quiz. I've integrated
them with the quiz since the Lessons tool allows it, and because research has shown that quizzes embedded in reading materials help students
to retain information:
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In order to practice academic honesty in your own work, you need to make sure that you know what is defined as academic dishonesty, and how to avoid it. The Uni ity expects all to ed th Iy what i demic dishy . even “acc "

plagiarism or dishonesty may result in some kind of punishment_ The best guide to this can be found in the Student Handbook under “Academic Dishonesty.” An explanation of possible sanctions for academic dishonesty can be found on the “Student Misconduct” page. Please
read this, familiarize yourself with ALL PARTS, including the examples of plagiarism, and come to the ungraded forums with any questions you may have._

After reading the two linked pages of the Student Handbook, please answer the following two quiz questions.

* = m+
True or False: The APUS Plagiansm Policy defines submitting any work that you earned credit for in a previous class as plagiansm unless you get clear p ission from the 1 of the new class._
True
False
Submit Answer || Show Poll
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The “Plagiansm Notation™ section of the Student Handbook lains that official Unn ity ish for plagiarism can include which of the following possible sanctions?

1. Awaming recorded on the student’s official record.
2 Suspension
3. Expulsion
4_ Amonetary fine
All of the above
Tand 3
3and4
1.2, and3
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The third page of the lesson; the word-cloud graphic is my own work, and the Langston Hughes portrait by Winhold Reiss

Good Citation Practices
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& & + the information in the same way.
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uotai‘lon m““’u True or false: Itis all right not to put quotation marks around an exact, distinctive passage copy-pasted as long as you
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% OQI' marking Our Work Agood example o non-distinctive phrasing is the following: “James Langston Hughes was bom February 1, 1902, in Joplin, Missouri * Although this was copy{ (2 @ 4
= ‘:ﬁ d"’*‘“o paraphrase straight from Poets. org, the information is very basic, and difficult to present any other way without sounding awkward or contrived. Itis not, therefore, distinctive.
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There are some areas about which you should be especially careful in this class, and those are correct use and marking of quotations, and how to paraphrase w| (£ & +

plagiarizing. The next section of the lesson goes over these.

‘Correct Use and Marking of Quotations:

Aquotation is defined as any use of exact,
ditation. Any time that you use distinctive wording from a source, you need te mark that passage as a quotation.

NG asource. Not

Determining if a Passage Contains Distinctive Wording
To determine if a passage uses distinctive wording, look at the passage and ask these questions:
1. Does it use words that seem to be deliberately chosen, and could it be structured or phrased completely differently and still communicate the same basicidea?

2_Is the wording immediately obvious or difficult to phrase any other way?

If the passage best matches #1, thenitis il best matches #2, itis not distinctive wording, and

does not need to be formatted as a quotation. Note that this second case usually occurs in relation to specific kinds of information such as dates or the basic
distinctively, and it is not only possible but likely that multiple authors will communicate

Ifthe

is nearlyi ible to phr

description of an event. This kind of i

”
¢ 1925 portraitof Hughes by Winhold Reiss
Contrast this with: “Bom on February 1, 1902, in Joplin, Missouri, Langston Hughes had an unsetled childhood during which his parents divorced, and he raised in

in-depth and not information that

both his grandmother's and later his mother anc holds " Theinfc his second sentence inc
would automatically be contained in a semence giving basic information about a birth date. The passage also contains descriptive words such as “unsettled” that

assign a particular character to Hughes' childhood, a word that the writer chose to include in order to give the passage a particular tone and further meaning. While
the first, basic sentence would not be considered distinctive phrasing and would not need to be formatted as a quetation, the second would be considered d i

phrasing, and would need to be formatted as a quotation if you were to use it.
=+
i a source did?

‘Which of ring d
" The Japanese bombed Pear] Harbor on December 7, 1941
The Japanese attack on Pearl Harbor was a brutal dawn raid that killed many US sailors.

fighters, bombers, i el Harbor on December 7, 1941
F i i Ameri i jithout it, the entil war might
Submit Answer H Shaw Poll
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Page four of the lesson content; here, I've been struggling to find a decent graphic, so | used a prettied-up snip of one of my own conference

papers.
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comsidered a5 a possibility for his own work a5 well. In 3 1951 lztrer to Miltan Waldman, Tolkien wrate & m +
of his own creative process for the grand mythalogy that he knew he would never complete, recalling

his initial ambitions for the project: “But once ugon a time (my crest has long since fallen) 1 had & mind

o make a body of more or less connected legend .. . 1 would draw some of the great tales in fullness,

and leave many only placed in the schame, and sketched. The cycles should be linked to a majestic

whole, and yet leave scape for other minds and hands, wielding psint and music and drama . [Letrers

145)

Formatting Quotations Zm+

of the Harlem e poet Langston Hughes (note that all

Long quotation format: the following passage is from Poets_org's bi
citations here are in MLA format). Here it is in correct long quotation format, which is the format you should use for quotations that would take up

more than 4 lines in a paragraph:

Hughes, who claimed Paul Lawrence Dunbar, Carl Sandburg, and Walt Whitman as his primary influences, is particularly known
for his insightful, colorful portrayals of black life in America from the twenties through the sixties. He wrote novels, short stories
and plays, as well as poetry, and is also known for his engagement with the world of jazz and the influence it had on his writing, as
in "Montage of a Dream Deferred.” His life and work were enormously important in shaping the artistic contributions of the
Harlem Renaissance of the 1920s_ (“Langston Hughes™)

Long quotation format:

1. Is offset from the main text of the paragraph by indenting 1inch from the left edge of the paragraph.
2. It does not require use of quotation marks, as the indentation is enough to indicate the quotation
3. It does require the use of a citation(in this case, the parenthetical citation is formatted for a work without a known author, and uses a
short title).
The parenthetical citation should be placed afterthe period at the end of the quotation (this is different from short, in-paragraph quotations).

Short quotations that will take up less than 4 lines in a paragraph are the sort of quotations that you will use the most often, and their format is
slightly different. They should be completely incorporated into your own sentence structure using a signal phrase, and fit grammatically as part of
your own sentence; don't just drop it in. For instance, if | were to use a small part of the above passage, it might look like the following: Poets.org
points out that Hughes' “life and work were enormously important in shaping the artistic contributions of the Harlem Renaissance” (“Langston
Hughes"). From this we can see that short quotation format contains the following elements:

1. Quotation marks around the part of the passage that is from the source This tells readers very clearly what part is not your words.

2. Acitation, which in MLA will be present as either a signal phrase or a parenthetical citation or some combination of the two.
though thisis slightly variable. In sources with an author, if the
author is named in a signal phrase, only the page number needs

u A signal phrase that works the quotation into the writer's own
sentence; in this case "Poets.org points out that Hughes'" is the

to be included in the parenthetical citation. If there is a signal

phrase with the author's name and there is nopage number,

signal phrase.
= parenthetical citation that allows the reader to easily connect
the passage with one of the sources in the works cited list,
3. When there is a parenthetical citation, it should go oufside of the quotation marks, but before the period that ends the sentence.

then no parenthetical citation will be needed.

Not ly even if you include a citation. To be safe, use these technigues whenever you use
distinctive wording from a source, even if the information given in the passage is common knowledge.
* =ECZ 6+
Ways of ctly ing g ions include:

Putting the quotation in italicized font

Putting ion marks at innil d end of the quoted passage

Putting parentheses around the quoted passage

Putting q in their own, new
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Page five of the lesson; this one | haven’t yet found an appropriate graphic for. Not surprisingly, it’s hard to find a good image for “paraphrase.”

Lessons » Week 2: Identity > Plagiarism and Citation » Paraphrasing
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yours. you Iways watch out for those
Poor Paraphrase, or "Half Copy”™ s+ distinctive phrases, and consider constructing all paraphrases without looking at the original in order o help you fully process the ideas and put them in your own words.
A poor paraphrase of the first sentence might look ke this: * |+
X i ) ) i § True or False: Paraphrases do not need to be dited since the wording is your own.
Poets org explains that Hughes claimed Paul Lawrence Dunbar, Carl Sandburg, and Walt Whitman as major influences, and is well-known for his portrayals of black life in
America from the twerties through the sixtics, which were colorful and insightful (“Langston Hughes). =
' False
Even though thisis not exactly the same as the original, it s still fied very closely to the wording and structure of the original. In terms of wording, the order of ideasis almost
exactly the same (first discussing influences, then discussing Hughes' own work) and it makes use of distinctive word choices such as *influences,” “portrayals,” "colorful,” and Subrit Answer H ShowPal
“insightful L=
Alitde Bertes, but Still Not There o+
* Za+
Hereis asecond at i still _ S
¥ you

Posts.org notes that from the twenties through the sixties, Hughes was known for portraying black life in America iniinsightful and colorful ways, building on the work of his Answer:

influences, who included Paul Lawrence Dunbar, Carl Sandburg, and Walt Whitman” {Langston Hughes").
This paraphrase is good in terms of how it re-orders the ideas—first it references Hughes" main time span and describes his work, and then references the other poets that were |:|
important to him—but it still uses the distinctive wording that was repeated inthe first poor paraphrase: “influences,” “portrayals,” “colorful,” and “insightful.” To paraphrase fully 4
and well, both structure and wording needs to change.
Here is one last anempt that succeeds at changing both wording and the order in which ideas are pressnted: =+ ‘ Submit Answer ‘

Poets.org points out that Langston Hughes was known for astute depictions of the lives of mid- 20" century black Americans, and was inspired by the work of earlier poets

such as Waft Whitman, Paul Lawrence Dunbar, and Carl Sandburg [“Langsten Hughes").

+
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Paraphrasing s+
Another area where plagiarism commonly occurs is i ing. F ing is when you take a source, ar the exact i in that passage in
‘your own phrasing. The difficulty arises intrying to make that phrasing entirely your own, without repreducing any distinctive phrasing, and without even reproducing the exact
arder ofideasinth structure. ing disti ing wi ing i ion is plagiar if therwis sing the passage.
Leaming how to paraphrase properly, therefore is very important.
We'll start with the Poets used in the secti . Again, hereiis the original
Hughes, who claimed Paul Lawrence Dunbar, Carl Sandburg, and Walt Wh his primary infiuences, is particularly known for his insightful, colorful portrayals of black
life in America from the i the sixties. . short , as well as poetry, and i for hi ent

id of jazz
and the influence it had on his writing, 2s in "Montage of a Dream Deferred.” His ife and work were enormously important in shaping the artistic contributions of the
Harlem Renaissance of the 1920s. (“Langston Hughes")

This final hanges up both sentence stru heidk

sameideas come through, the phrasing is entirely different and entirely the writer's own. Note that

both a signal phrase to introduce th his also helps
citation that connects the paraphrase 1o one of the sources in the works cited list.
Looking back over all these ideas, we can see that a strong paraphrase must have:

1.Ce but without
2. Different ordering of ideas that still get the sameideas across
3. Clear in-text cations; at the very least a signal ph

merety changing a few words (known as "half copy”) would still be plagiarism

necessary 1o show reader
parenthetical ditation is needed as well

here the writer's id

are presented in a different order—and word choice. While the same information is communicated and the

which is why there is

: very distinctly where the writer's ideas stop and the source's ideas begin) and 2 parenthetical

d the source's ideas begin, but oftena

Ifyou find that there are distinctive phrases that are simply too strong and “just right” not to include, put those phrases in quotation marks to make clear that the wording is not
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The final page of the actual lesson; | couldn’t resist the graphic—after all, it is the best summary of a human life!—but I’'m planning to run it by
my instructors to make sure that they’re also finding it funny.
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& w+ of the information. Summaries usually only highlight pieces of information that are particularly important to a
writer's purpose in that section of their writing. Though summaries condense information from a source, they
should follow the same guidelines as paraphrases in regards to distinctive wording.

No matter what technique you are using to include information from a source, it is vitally important that you make
sure you are presenting the information as clearly and honestly as possible, giving your readers all the signals
necessary to help them separate your ideas and wording from those of your sources, and to make clear what
source in the works cited list contains the information. If you are have trouble with or questions about correct
formatting of quotations or effective paraphrasing, please contact the instructor.

* =0 w+

True or False: A summary that uses exact phrasing from a passage in the original source must
mark that passage as a quotation.

True
) False

Ew+

Summaries
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A third method of including information from sources is summary. Summary is a technique in which the writer

presents information from a source, but does so in a much shorter passage, and without including all the details
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The last actual page is the Works Cited page, done in MLA format to function as an example for students:
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